
 
 
 
 
 

 

Fellowship Job Description 
 

 

We are hiring for: Summer 2023  Yearlong 2023-2024  
 
Organization name:  
(and applicable abbreviations)  

Organization City/Primary Work Location:   
Website URL:  

 
Organization Mission Statement (and any other relevant information you feel would be 
helpful to understanding the organization): 
 
 
 
 
 
 

 
Anti-Discrimination Statement/Policy: 
 
 
 
 
 
 

 
Supervisor Name:  
Supervisor Title:  

 
Fellowship Overview 

 
Job Title:  
Job/Role Overview:  
 
 
 
 
 
 

 
 
 

 

Andrea Culp, Director 
aculp@coloradocollege.edu 
www.CCpublicinterest.com 

719.389.6310 



This position will be: 
 On-site  Remote 

  

 Hybrid: 

Average percentage of time fellow can expect to come to the office each week:  % 

Average percentage of time fellow can expect to be remote each week: % 
Are there any specific expectations regarding remote work of which the fellow should be 
aware? 
 
 
 
 

 
Duration of Fellowship (# weeks):  Average hours per week:  
A typical week as a PIFP fellow in our office will look something like this: 
 
 
 
 
 

 
Expected wage:  per hour 
Additional benefits offered to the fellow: 
 
 
 
 

 
What support or professional development can the fellow expect from their supervisor, the 
team/staff, or the organization? 
 
 
 
 
 
 

 
Fellowship Details 

 
Primary Responsibilities/Job Duties: 
 
 
 
 
 
 
 
 



 
Through this fellowship, you will build capacity in our organization by: 
 
 
 
 
 
 

 
The ways in which you will contribute to societal systemic change during this fellowship: 
 
 
 
 
 
 

 
If applicable: You might also engage in direct service and impact your community in the 
following ways. 
 
 
 
 
 
 

 
Required qualifications/skills: 
 
 
 
 
 
 
 
 
 
 

 
Preferred qualifications/skills: 
 
 
 
 
 
 
 
 
 

 



What skills/competencies will your fellow learn/enhance during this fellowship? (Please 
describe in the box provided below the applicable competencies.) 

 Career and Life Design: The ability to proactively manage your personal and  
 professional growth throughout your life journey.   

 
 
 
 

  

 Communication: The ability to articulate thoughts and ideas clearly and  

 
effectively to exchange information, using a broad range of communication styles, 
appropriate platforms to deliver and receive messages, and effectively 
communicate to different audiences in a variety of situations. 

 
 
 
 

  

 Critical Thinking: The ability to exercise sound reasoning to analyze information,  
 make decisions, identify problems, and develop workable solutions.  

 
 
 
 

  
 Equity and Inclusion: The ability to demonstrate awareness, attitudes,  

 
knowledge, and skills required to equitably engage and include people from all 
identities and cultures. Engage in anti-racist practices that actively challenge the 
systems, structures, and policies of racism. 

 
 
 
 

  
 Leadership: The ability to recognize and leverage personal and the individual  

 strengths of others to achieve common goals and use interpersonal skills to coach 
and develop others.  

 
 
 
 

  
 Manage Information: The ability to obtain, critically interpret, use, and  
 communicate information, turning qualitative and quantitative data into knowledge.  

 
 
 
 

  
 Personal and Professional Effectiveness: The ability to demonstrate  

 accountability to self and others through effective habits to be productive in work 
and life.   

 
 
 
 



  
 Teamwork: The ability to collaborate with others toward a shared goal,  
 participating actively, and maximizing team performance.  

 
 
 
 

  
 Technology:  The ability to select and leverage existing technologies and use them  

 ethically to solve problems, complete tasks, and accomplish goals efficiently. Ability 
to identify, learn, and effectively use new and emerging technologies. 

  
 
 

 
 

Advice and Application Follow-up 
 
Our advice for those who apply: 
 
 
 
 
 
 

 
Additional information applicants should know about the organization and/or this position: 
 
 
 
 
 
 

 
Supplemental question to be answered in your application, if interested in this fellowship: 
 
 
 
 
 
 

 


	Summer 2023: On
	Yearlong 20232024: Off
	Website URL: www.fountain-crk.org
	Supervisor Name: TBD - Alli Schuch
	Supervisor Title: TBD - Watershed Outreach Coordinator
	Job Title: Watershed Outreach Assistant
	Average hours per week: 40
	Expected wage: $16.00
	Additional benefits offered to the fellow: The Fellow would participate in meetings with regional partners, board members, community leaders, educational institutions, governments, and environmental organizations. They would attend public events and interface with and educate community members as well. Training will include specialized orientations to various watershed management aspects (water quality, water quantity, recreation, ecosystems, etc.), both in the field and in an office environment. Workshops/conferences as well.
	Our advice for those who apply: We are seeking someone who can engage our communities in awareness-raising campaigns, events, and partnerships.  You will  learn the ins and outs of the Creek Week cleanup and broaden your knowledge of local watershed issues and opportunities. Given the remote work nature of this position, communication with your supervisor will be key.
	Organization Name: Fountain Creek Watershed Flood Control and Greenway District (FWD)
	Work Location: Colorado Springs
	Mission: We protect and preserve the health of our home watershed, the Fountain Creek Watershed, through on-the-ground restoration projects and a robust outreach and education program
	AntiDiscrimination Policy: We value all employees and job candidates as unique individuals, and we welcome the variety of experiences they bring to our company. As such, we have a strict non-discrimination policy. We believe everyone should be treated equally regardless of race, sex, gender identification, sexual orientation, national origin, native language, religion, age, disability, marital status, citizenship, genetic information, pregnancy, or any other characteristic protected by law. Every complaint will be appropriately investigated.
	JobOverview: As a representative of FCWD, the Fellow will be involved in numerous education and outreach initiatives. Duties may include website and social media updates/management, developing and executing watershed education programs, special event planning and execution, support of the Creek Week Cleanup and Fountain Creek Brewshed Alliance, grant writing, and more.
	%inoffice: 10
	%remote: 90
	HybridExpectations: The Fellow will need their own reliable transporatation and be able to ferry materials across the watershed. Must have a working camera for virtual meetings, their own computer and phone.
	Duration of Fellowship: 10
	Typical week: Weekly check-in/status update meeting to track progress
Lots of variety - you may be doing outreach at an event in the community, connecting with stakeholders from around the watershed, attending meetings or trainings, cooresponding to partners, updating program materials.
We offer a flexible schedule to maximize opportunities to engage the community (some nights and weekend work is required)
	ProfessionalDevelopment: We will have strong communication, work as a team, and provide opportunities to network across the watershed in diverse arenas.
	Primary Responsibilities: The Fellow will serve as a Watershed Outreach Assistant to support Fountain Creek Watershed District activities, event, partnerships, and help to elevate the District's presence. Website and social media management, meeting support, outreach activity development, Creek Week 2023, Brewshed Alliance, and more.
	Capacity building: By engaging with stakeholders across the watershed - tabling at events, making presentations, developing a social media campaign, assist with program development and improvement. Helping to raise awareness of our presence across multiple communities and with diverse audiences.
	Systemic change: The programs the District manages help to educate, raise awareness, and ultimately change behavior. We have been and will continue to measure results from our efforts as we work toward a healthier watershed.
	Direct service: Leading/supporting cleanup activities.
	Required qualifications: Effective time management, self motivated and independent, general Office and Google document management, desire to help develop a healthier watershed.
	Preferred qualifications: Experience developing and/or leading educational programs, knowledge of local watershed health issues/initiatives. WordPress.
	CareerLifeDesign Details: Fellow will be exposed to multiple careers related to watershed health including education, engineering, community partnerships, development.
	Communication Details: This position will help develop communication skills via multiple channels.
	CriticalThinking Details: This position is laregey independent, and the successful candidate will develop skills related to time management, problem solving, and teamwork.
	EquityInclusion Details: We will engage with diverse audeinces and ensure an inclusive environment.
	Leadership Details: This position will help to hone in on leadership skills.
	ManageInformation Details: Fellow will develop watershed health related knowledge.
	PersonalProfessionalEffectiveness Details: Fellow will be self-motivated and learn time management and prioritization of multiple tasks.
	Teamwork Details: We work in a team environment with internal and external stakeholders. Fellow will be an active, engaged team member.
	Technology Details: Fellow will be able to hone skills in social media management, WordPress, Google products and more. 
	Additional information: 
	Supplemental question: What interests you most about this position?
What unique skill or asset would you bring?
	OnSite: Off
	Remote: Yes
	Hybrid: Off
	Communication: Yes
	CriticalThinking: Yes
	EquityInclusion: Yes
	Leadership: Yes
	ManageInformation: Yes
	PersonalProfessionalEffectiveness: Yes
	Teamwork: Yes
	CareerLifeDesign: Yes
	Technology: Yes


